H

Office 365

SharePaint

Manatee County

Employee Intranet

Employee Intranet

Project Documentation
December 2018




"9UI0D|9M



Table of contents

Project

The Team 02
Goal + Guideposts 03
Roles + Responsibilities 04

Strategy

Technology
Office Ul Fabric
Content

Page Templates
Sitemap

Prototype

05
06
07
08
09
10

Design

Home

Departments
Department

Teams

Training

Benefits

Forms

Policies & Procedures

Resources

12
13
14
15
16
17
18
19
20

Employee Intranet Project // December 2018

1



8102 Jaquiadaq // 128lold 1ouenu| aakojdw3

Jaubisa(

1025 Y195

Jabeuely 109foud

yo|no ans

Jolensiuiwpy g JadojanaQ

o1y23A12a HEN

Jopea] wes|

ebeluy nen

Jabeuen suonediddy
19q|oD Aueq

$92IAIDS ADOjOUYDa] UoneWIOojU|

JojeuIploo)) siyauag yijesH

uewinep DJeA

Jabeue|n uonesusdwo

uoyng aajysy

Jabeue| 1uswAodw]

nasseg aln(

Jabeue| buluies|

0[B2UOD) UIAD)Y

$32JN0S2Y URWINH

S921AIBS ABojouyda] uonewloju|

1031231 "Ispuexa|y |ned

SO2JN0Say uewnH

J030841Q ‘sauleg Asupoy

diysiepean

wea| ay|



Goal

"Design, build, and launch a simplified and

contemporary employee intranet enhancing

and optimizing daily work for each and
every Manatee County staff member."

Strategic Guideposts

Keep it simple

Quality over quantity

Utilize 0365

Leverage integration with Microsoft

Design for change

Emphasize long term flexibility

Prioritize content

Cultivate timely and relevant content

Sunset legacy system

Transition content and service
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Technology

Environment

Sharepoint Online
Modern pages offer cloudbased,
dynamic, responsive, and ADA

compliant web experiences

BY Microsoft B> SharePoint J Office

&a OneDrive [\ Adobe [y Power BI

Design & Development

Fabric Ul
Microsoft Office official

design standards

SharePoint Framework (spFX)
SharePoint application and

extension development

react.JS

Native JavaScript development

D YouTube
A
~gis EFBH

Integration

Microsoft 0365
Seamless integration with all

applications and file types
Current Systems
Cherwell, Arc GIS, PowerBl|,

Cognos 11, Microsoft Project

Digital Media

Youtube, Vimeo, Flickr

Social Media

Facebook, Instagram, Twitter
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Content

Inventory

Analytics
Reviewed analytics from last three

calendar years

Filtering
Analyzed each of the 700+ existing

iNet pages with three questions:

1. Is this information current?
2. Is this for employees only?
3. Is this applicable to all

employees?

Optimization
After analytic review and filtering
process, we are left with 25 premium

pages of intranet content.

Data Model

Departments

All data elements have department ID

Content Pages
Layout tools and other elements

for displaying information

Links
Standardized organization of

external resources

Documents
Digital docs (e.g. PDF, DOC, PPT, XLS)

Events

Calendar of all department events

News

Department tagged news
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Design > Departments

| Office 365 SharePoint & 2 @ comomon
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Design > Teams

| Office 365 SharePoint A& 2 @ coamon

Manatee County empioyee

ax Increment Financi

L R——

Sustainability

Manatee Millennia
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Design > Benefits

Office 365 SharePoint

Manatee COUNLY empleyee intranet

P Search the iINET (=1 send by email & Share

Employee Health Benefits

Employee Health Benefits Director: John Smith

: Kim Botswana

Email: johnsmith@mymanatee.org

Documents
New Hire Form
2018-19 Budget Tables

PMO Meeting Notes

Holiday Flyer

Mary Donahougue

19 hours ago

eAgenda

Date Modified

See All

() MGA-TV Live Stream

Upcoming Events

Event Title

o 7 @ Cinnamon

+ page updated 1

See All
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Design > Policies & Procedures

Office 365 SharePoint A& 2 @ coamon

Manatee COUNLY employee intraner

=1 Ssend by ema & Share

Policies & Procedures
Name
Personnel Policy (1)
Employee Policy
BCC Pclicies and Procedures (23)
IT Pclicies and Procedures (12)
Employee Performance Evaluation an
Drug-Free Work Place (1)

Equal Employment Opportunity Policy Statement (1)

EEO Statement

4 2019 Addendum
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